
Creators’ Copyright Coalition

CONFIRMATION OF SALE, COMMISSION OR SUBMISSION
Date:

©©©
From (contributor’s name and address):

E-mail:
Tel: Fax:

Signature:

To (name and address):

Job description:

Delivery date:

Material is commissioned/ordered/submitted for consideration*

Licences offered/agreed* Single use
First British serial right UK syndication right
Second/subsequent British serial right European syndication right
First EU serial right US syndication right
Second/subsequent* EU serial right Internet publication right
First US serial right Electronic publication (eg CD-ROM) right (see 
Second/subsequent* US serial right below for duration)
First World serial right Electronic archive right (as part of original publication)
Other (describe fully):

Payment* (tick one box only):
to be agreed (on commission or prior to publication)
£ fee
£ per (time basis, eg per hour, per day)
£ per (published space basis, eg per page, per column centimetre)
£ per (number of words delivered/published*)

plus expenses and/or other payments (specify fully):

Payment due*:
on publication (but not more than 3 months after delivery)
immediately on receipt
within 30 days of invoice/delivery* date
other (specify):

Special terms or arrangements (eg duration of electronic publication):

Material is offered on the basis set out in this document. Publication implies acceptance of these terms. Licences may be offered 
to more than one publisher. To secure exclusivity, intention to publish must be notified promptly to the supplier.
The right to be identified as author of the work is hereby asserted.

This form of contract is approved by the Creators’ Copyright Coalition whose members include: Authors’ Licensing and Collecting Society,
Association of Photographers, British Association of Picture Libraries and Agencies, Broadcast Engineers and Cinematographers Trade Union,
Bureau of Freelance Photographers, Brighton Illustrators’ Group, British Guild of Travel Writers, British Institute of Professional Photography,
Chartered Institute of Journalists, Chartered Society of Designers, Composers Guild of Great Britain, Design and Artists Copyright Society,
Directors and Producers’ Rights Society, Equity, Graphical Paper and Media Union, Imprimatur, International Federation of Actors, Master
Photographers Association, Musicians Union, National Union of Journalists, Outdoor Writers Guild, Re-Pro International, Society of Authors,
Writers Guild.

* indicate as necessary SEE OVERLEAF FOR DEFINITIONS © KJAB/CloJ/CCC 1989-99



Definitions (for guidance only)

In the United Kingdom, as in most other countries, virtually all creative works – whether literary, photographic, illustrative,
filmed or computer-generated – are protected by copyright. The period of copyright generally lasts until 70 years after the
death of the author or creator of the material. There is no need to register copyright. Copyright ownership may be indicated
under international conventions by the C-in-a-circle symbol © followed by the name of the copyright holder and the date of first
publication. The copyright owner is entitled to sell licences for a wide variety of uses.

The listing overleaf is comprehensive but by no means exhaustive

Serial right a licence to publish in a ‘serial’ publication - a newspaper, journal or magazine.

First British serial right a licence to publish for the first time in any British serial publication.

First EU serial right a licence to publish for the first time in any European Union serial publication.

First US serial right a licence to publish for the first time in any United States serial publication.

First World serial right a licence to publish for the first time in any serial publication in the world.

Second serial right a licence to publish in a serial publication for the second time in a defined area.

Syndication right a licence to re-sell copyright material in a defined area on behalf of the copyright owner. Income
from syndication is conventionally split between the parties, with the author receiving at least 50
per cent of the gross income.

Electronic archive right (as part of original publication) a licence to store material electronically for publisher’s reference 
and archival purposes only, not including copyright or further publication without the author’s
permission.

Electronic publication a licence to publish in electronic form, this can include or comprise publication (eg as part of a
right commercial database) on floppy disc and/or CD-ROM (either as a ‘serial’ or one-off), or on the

Internet or an Intranet. Except for Internet and Intranet use, any licence may be restricted to a
defined geographical area.

Internet publication  a licence to publish electronically on the Internet or World-Wide Web (WWW); this is always a
right world right.

Intranet publication a licence to publish on an electronic computer-linked system analogous to the Internet but
right confined to a single company or other defined group.

Book right a licence to publish in a (non-serial) book; this may be limited to a defined area, duration and 
language.

Full copyright All media worldwide in perpetuity.
(‘All rights’) IT SHOULD NEITHER BE SOUGHT NOR OFFERED.

Moral rights the rights of an author or creator to protect his or her reputation. They include the right to be
identified as author, the right not to be falsely identified as author, and the right not to have
material altered in a way derogatory to the reputation of the author.

The production of this form is sponsored by the Journalists’ Copyright Fund.                         © KJAB/CloJ/CCC 1989-


